
High Risk Buildings Only
PD and PC appointments to be made 
prior to submission of application to 
Building Safety Regulator.

PD and PC appointments to be made prior to start on site for all non higher risk projects.
Notices must be given to the Building Control Body within 14 days of appointment to include the Person Appointed details.

Note for domestic projects if no PD/PC is appointed the relevant appointed designer/contractor assumes the PD/PC role
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Building Regulations process illustration
Non Higher Risk Buildings
March 2024
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RIBA stage  4 - Technical Design

Planning Determination

RIBA stage 5 - Manufacturing and Construction

RIBA stage 6&7 - Handover and Use

RIBA stage 3

Planning Condition discharges (Pre starts, Pre completions, Pre occupations). 
Other Technical Approvals and applications including Highways, Drainage and Utilities

RIBA Plan of Work 2020

CDM Defintions

Planning and other 
Technical approvals

Dutyholders appointment 
duration

Client may assume occupancy dutyholder duties if building is retained

End of Duties but consideration should be given dutyholder requirements for any 
Defect resolution/susbsequent comissioning activities. 

Stage Risks:
• Design may be incomplete and/or contractors design portions may not 

be available / fully coordinated with the design before start on site. 
• Other technical approvals and applications may not be concluded and 

further coordination may be required.
• Design related planning conditions may not be discharged.
• Non Material/Material planning amendments may be required.
• Project delays leading to a lapse in building regulations approvals. 
• Issuing of Compliance and Stop notices along with reasonable tests 

creating delays in delivery inc contractual issues. 

Stage Risks:
• Sufficient confidence may not be available to enable Clients, Principal 

Designers and Principal Contractors to enable statements of 
compliance with the building regulations to be given.

• Defect resolution work could introduces non conforming work. 
• Practical Completion delays resulting from a need to further inspect, 

verify or rework could lead to contractual issues. 
• ‘False’ compliance statements could lead to further investigations and 

prosecutions including unlimited fines and potential prison sentances 
for both organisations and individuals. (HRB’s only-Serious sanctions 
could be imposed restricting/removing the ability to work)

• Notices can be issued by the BCB up to 12m after completion occurs

Stage Risks:
• Planning design may not be fully coordinated prior to technical design 

commencing.
• Material design changes occuring as a result of statutory stakeholder 

planning consulations
• Delayed issue of planning permission may impact ability to achieve 

‘Commencement’ within 3 years of Building Control approval.  

Construction StagePre Construction Stage

Principal designer (BR)

Principal contractor (BR)

Client

Any changes to identity of Client, Principal Designer and Principal Contractor to be notified once application is made 

Application to Building Control 
Body (BCB) Start On Site Notice Commencement 

Notice

Relevant 
Information to 

confirm 
compliance

Reciept must be 
confirmed by 
Responsible 

Person

If no notice 
issued within 3 

years then 
Building 
Control 

approval lapses

Rejection notice 
if work does not 

meet 
Commencement 

definition

Building Control Approval 
Application 
includes:
• Client details
• Dutyholderdetails if 

known
• Details of whether the 

building froms part of the 
Regulatory Reform scope

• Height (m) and no of 
Storeys

• Drainage arrangments
• Description of works
• either min of 2 or 4 

copies of relevant Plans 
and drawings depending 
on app type. 

• Date when 
Commencement likely to 
be achieved. 

Initial Notice 
to include:
• Adequate descriptions 

and drawings of the 
work.

• Client and Dutyholder 
details

• Detail of Optional Building 
Regulations requirements 
eg water/M4 compliance

• Confirmation work is not 
a Higher Risk Building, 

• Date when 
Commencement likely to 
be achieved ( ie 15% of 
works)

• Include connectivity 
strategy.

• Statement re statutory 
consultation where 
applicable.

Local Authority has the ability 
to reject initial notice within 5 
days of submission

Amendment Notice 
Sets out any material changes 
to Initial Notice information. 
Submission includes same 
information as initial notice

Subsequent changes may 
require a further Building 
Control Approval 
Application to be made

Where Buildings are subject to Regulatory 
Reform (Fire Safety) Order
Information to be issued to the Responsible 
Person includes:
• Design and construction information
• Services information
• Fittings and Equipment information
• Suffiicent to assist Responsible Person to 

operate and maintain the building. 
• Information to include realistic assumptions 

about management and servicing of products 
and systems and resources expected to 
operate and maintain them. 

Plans Certificate 
Only if requested

Consultation with Fire and 
Rescue Service.

Consultation with Fire and 
Rescue Service.

Application review by 
Registered Building Inspector

Site Inspections at relevant 
stages by Registered Building 

Inspector

Completion Certificate

Final Certificate
Includes: 

• Details of Optional 
Building Regulations 
Requirements eg water / 
M4 compliance

• Fire Safety Information 
provision confirmation 
where applicable.

• Confirmation of reciept of 
Compliance Declaration

• Confirmation the building 
is not a Higher risk 
building. 

Compliance Notice

Ability to request reasonable tests to 
demonstrate compliance with 

regulations at Clients cost

Stop Notice

If no Final certificate is issued 
then the Initial Notice ceases to 
be in force after 8 weeks from 

the date of occupation. 
(4 weeks for other buildings). 
If Final Certificate is rejected 

then the Initial Notice ceases to 
be in force after 4 weeks from 

date of rejection. 

Requirements can specify 
required modifications or that 
further information is required.

BCB is able to issue notice of 
pre commencement 
inspections to be undertaken 
before issue of a 
commencement notice

Ability to change Registered 
Building Control Approver at 
any time during the process 
by issue of a Transfer Notice

Notices can affect:
• Whole site
• Part of Site
• Specific area of work/activity

Dutyholders are to be notified

Compliance Notices
Identifies potential contraventions 
of Building Regulations 
requirements and should describe 
the issue to which it relates. 

Stop Notice
Conditions for service:
• Compliance notice required
• Non compliance with 

existing compliance notice
• Contravention of building 

regulation which could 
cause serious harm. 

For Higher Risk Buildings could 
lead to Serious Sanctions being 
issued

Commencement is a new definition 
that defines the point at which work 
is ‘Commenced’ for the purpose of 
the regulations -
 
Complex buildings:
• shared foundations/plinths
• more than 1 storey below 

ground level 
• Public buildings
Foundations and/or lower ground 
floor completed.

Non Complex buildings
Sub structure including foundations, 
any basement level and structure of 
ground floor level is completed.

Others
• Completion of 15% of works
 

Min 2
Days

5 weeks from 
submission unless 
otherwise agreed

Max 5
Days

Within 4 
Weeks

Max 5
Days

Minimum 15 
days

Minimum 15 
days

Local Authorities have the ability to 
reject incorrect/incomplete Final 

Certificates within 10 days of 
submission

Minimum 5
Days prior to 
Completion or 
Occupation 

Maximum of 8 weeks

Varies
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General Notes 
There is a statutory right of appeal contained within the regulations in relation to notices. Timeframes 

for submission of appeals are also applicable.  

If a Local Authority rejects a Final Certificate or either a Completion Certificate or Final Certificate is 
not issued the appeal period is 21 days from the date of expiry of the 8 week period.

For Higher Risk Buildings the Dutyholder roles of Accountable Person and Principal Accountable 
Person for buiding safety are introduced in addition to the Responsible Person dutyholder. 

This terminology may find its way into lower rise multi occupancy buildings 

Higher Risk Buildings
Further information can be found here:

https://www.gov.uk/guidance/managing-building-control-approval-applications-for-higher-risk-buildings

https://www.hse.gov.uk/building-safety/assets/docs/regime-overview.pdf 

Registered Building 
Control Approver

Local Authority

Sources at March 2024:

https://www.gov.uk/government/publications/building-control-cha
nges-for-higher-risk-buildings-and-wider-changes-to-building-regul
ations/circular-letter-changes-to-the-building-control-process
The Building (Approved Inspectors etc.) Regulations 2010
https://www.legislation.gov.uk/uksi/2010/2215/contents
The Building Regulations etc (Amendment) (England) 
Regulations 2023. 
https://www.legislation.gov.uk/uksi/2023/911/contents/made
The Building (Approved Inspectors etc. and Review and 
Decisions) (England) Regulations 2023
https://www.legislation.gov.uk/uksi/2023/906/contents/made
The Building Act 1984 inc amends
https://www.legislation.gov.uk/ukpga/1984/55/contents
The Building Regulations 2010 inc amends
https://www.legislation.gov.uk/uksi/2010/2214/contents

Full Plans Approval 
or subject to requirements

Compliance declaration

Within 5 days of 
completion a declaration is to be 

submitted signed by the Client, with 
statements from the Principal Designer 

and Principal Contractor confirming 
compliance with regulatory 

requirements and dates of appointment 
of PD and PC


